KONFIGURACJA SKRZYNKI POCZTOWEJ W PROGRAMIE OUTLOOK OFFICE 365 DLA MACOS

1. Wybieramy menu Preferences programu Outlook

o T{5'@ File Edit Vie
About Outlook
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Hide Outlook #®H
Hide Others X #8H
Show All

Quit Outlook #Q

2. Klikamy w opcje Accounts.
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Personal Settings
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3. W lewym dolnym rogu klikamy w ikone +.

o0 Accounts
Show All

Default Account
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Account description:

Personal information
Full name:

E-mail address:
Authentication
Method:

User name:

Password:
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4. Z rozwijanego menu wybieramy opcje Exchange.

0
Show All

Default Account
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Account description:

Personal information
Full name:

E-mail address:
Authentication
Method:

User name:

Password:

Advanced...




5. Uzupetniamy pole adres e-mail, jako metode uwierzytaniania wybieramy User Name and
Password, w User name wpisujemy peten adres e-mail, podajemy hasto. Zaznaczamy opcje
Configure automatically.

Accounts
Show All

pefault ) Enter your Exchange account information.

E-mail address: ' nbryl@asp.krakow.pl

Authentication

o

Method: User Name and Password

User name: nbryl@asp.krakow.pl

Password: |ooooooooo |

Configure automatically

Cancel Add Account
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Advanced...
+v|— Lad

6. Otrzymamy komunikat o zezwoleniu na autokonfiguracje. Zaznaczamy Always use my response
for this server. Klikamy Allow (pozwodl).

Outlook was redirected to the server
autodiscover-s.outlook.com to get new
settings for your account
nbryl@asp.krakow.pl. Do you want to allow
this server to configure your settings?

https://autodiscover-s.outlook.com/autodiscover/
autodiscover.xml

Click Allow only if you fully trust the source, or if your
Exchange administrator instructs you to.

Always use my response for this server
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7. Uwierzytaniamy sie do konta adresem e-mail i hastem.

[ N ]

We have a new sign-in experience! X
Try it now

O

Akademnia Seuk Pigkeych
im. Jans Matejki w Krakowic
1818

Work or school account

nbryl@asp.krakow.pl |

Can't access your account?

Aby przejsc dalej, prosze sig zalogowat.
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8. Konto zostato skonfigurowane.

00 Accounts
~ Show All

Default Account

o Napoleon Bryl | ASP

Exchange/Office 365 Account
° Napoleon Bryl | ASP Account description: INapoIeon Bryl | ASP I
nbryl@asp.krakow.pl
Personal information

Full name: | Napoleon Bryl ‘

E-mail address: | nbryl@asp.krakow.pl \

Authentication

Aethod: User Name and Password

User name: | nbryl@asp.krakow.pl ‘

Password: |ooocoooo. ‘

| Advanced... |
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